
Coach add procedure 
Step 1: Select ICBA Member Club Pages 

 

Step 2: Select your Club 

 

 

 



 

Step 3: Select Club Login 

 

Step 4: Enter your credentials 

 

 



Step 5: Select Team Administration 

 

 

Step 6: Select the team 

 

 

 

 



Step 4: Select Contacts 

 

 

 

 

Step 5: Select Add Team Contact 

 

 



Step 6: Either Select search for an existing Team Contact (Go to Step 8) or Create a New Team Contact. 

 

 

 

Step 7: Add your coaches information 

Note: Required fields: First Name, Last Name, Primary Email, Home Phone, Mobile Phone, Role, add a Pin 

whatever you want to chose. Then hit SAVE and you are done and go back to Team Home and then Club Home 

and restart the process. 

 



 

Step 8: Select Search for an existing Team Contact 

 

 

Step 9: Enter the information you have to search for a coach and hit search 

 

 

 



Step 10:  Select the add radio button and then hit save your coach will be added. and you are done and go 

back to Club Teams and restart the process until complete. 

 

  

Step 11: Go back to Club Teams and restart the process until complete. 

 


